ESAP Referral Process

Initial Referral:


Request for Assistance completed by referring source. 


Referral reviewed by ESAP Coordinator, Administrator, & ESAP Team (if possible).


What has teacher done?:


Must have at least one parent contact


Student referred to Support Staff (Guidance Counselor, Remedial Reading/Math Teacher, or Administrator)


Appropriate classroom interventions attempted





Inappropriate ESAP Referral:


No parent contact


Classroom intervention inappropriate or none attempted


No referral to support staff














Appropriate ESAP Referral:


Made parent contact


Appropriate classroom intervention(s) have failed


Support staff involved








Return referral & provide feedback (contact parent, etc.) 








Data Collection:


Data collection that  DOES NOT REQUIRE PARENTAL PERMISSION


Behavior Checklist (K-8) to all involved staff


Level 1 & 2 Screening Information (completed by most appropriate, referring source or classroom teacher)


Life Skill Development checklist


ESAP Coordinator, administrator, & ESAP team review data


Assign Case Manager.  Give CM Parental Consent Form & cover letter 





FYI: Students who are currently in treatment or have a diagnosis do not need to be referred to ESAP unless they are experiencing barriers to learning.





Obtain parental consent to enroll in ESAP


Add referral to the agenda of next scheduled  ESAP meeting


Parent Questionaire


Present student information/data


Brainstorm


Set Goal/Plan: Student Log


Follow-up








In the event that Equitable Participation (EP) is not yet involved, administrator contacts EP to schedule observation


Share data collected with EP when they visit school to observe & consult


Review & follow  EP recommendations


Request further consultation, if needed.











Brainstorm solutions:


Schedule parent meeting


In-school/team intervention


Refer to school counselor


Refer for mental health assessment


Refer for D & A assessment


Refer to health care provider


Refer for Developmental assessment


Refer for district evaluation


Refer to CYF





Monitoring:


Case manager continues to monitor & update team as needed


Revise goal/plan as needed to continue removing barriers to learning


Follow-up
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